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Step | Action
1. Click the Grade Roster graphic.
My Teaching Schedule > Fall 2010-2011 > Univ of Southern Mississippi
Class Class Tide Enrolled Days & Times Roonn Class Dates
ﬁﬁ |§_s:i| MELD: Class Piano 111 iz Mowe 2:00PM - 2:SORM Fib 212 Aug 18, 2010-
201-Hood [Lecture) Dec 3, 2010
ES0E
i) EC Class Piano II1 4 Mowe 3:00FPM - 2:50PM FAR 212 Aug 18, 2010-
201-Hooz [Lectura) Dec 2, 2010
ES08
ﬁﬁ iﬁ MELD Class Piano II1 I} TuTh 2:004M - :504M TEBA Aug 18, 2010-
201-Hoos (Lecture) Dec 2, 2010
&510
2. Select Midterm Grade or Final Grade from Grade Roster Type list.
Fall 2010-2011 | Regular Academic Session | Univ of S
< MED 201 - HOOZ {65081} change class |
Class Piano III (Lecture)
Days and Times Room
MaWe 3100PM-3:50FPM FABR 212
Display Optons:
*Grade Roster Type Final Grade w
|:| Display Unassigned Roster Grade Only
3. Enter grade by clicking on and selecting from list. Do this for each student.
E' A
ster\ Official |Grade
e T Grade Grade Basis Program and
Mus=ic -
| t|7si274 |carsendehnny T GRD [ o eatic
Music -
]| z|7i02e9 |Ford.Henry b GRD o aze 51
H Muszic -
|:| 3202428 |Lanzbury.Arngela EC s GRD Music Educatic
A Music -
D 4717702 |Poppins,Mary L B GRD Muzic (Perforr
_ - Mon Degree
[m}
wiew All | Download Rows 1§ 4 F /
I
Select All  Clear All KL
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4, Set Approval Status appropriately:
>Approved = Grades entered and ready for Registrar to collect
>Not Reviewed = Default setting when you first get to the page

>Ready for Review = Grades entered but not ready for Registrar to collect

5. Click the save button.

Grade Roster Acton:

*Approval Status Mot Reviewed

Approved
Mot Reviewad
Feady for Review

4

6. NOTE: The grades will NOT display in the Official Grade column until the Registrar's
Office has run their processes.
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