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Class Permissions 
 
Navigation:  Home > Records and Enrollment > Term Processing > Class Permissions > Class Permissions 
  
NOTE:  Please note this process should only be done for YOUR department's classes ONLY!!  Never permit 
students to take another department’s classes.   
 

1.   Enter the appropriate term code. 

2.   Enter the subject area code for YOUR department. 

3.   Enter the catalog number of the class. 

4.   Click the Search button. 

     

5.   Click "Closed Class" to open a spot for a student in a closed section. 

6.   Click "Requisites Not Met" to override an unmet pre-requisite. 

7.   Click "Consent Required" to allow the student to add a class requiring department or instructor 
consent. 

8.   Enter the student's ID number.   

9.   If you are doing this process for multiple students, click the  button. 

10.   Enter the additional student ID numbers.    
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11.   Click the Save button.  Upon saving, the student can then add the section of the class that you have 
approved. 
 

 

NOTE:  Again, please only do this process for YOUR department's classes ONLY!! 
 

 

5 6 7 

8 

9 

10 11 


